International Travel Checklist
for Student Sending Units

*ltems in red are required.

Prior to Committing to Travel
[0 Adhere to University Policies
o Review University International Travel Policy. Avoid Elevated-Risk destinations for
undergraduates.
o Comply with University Business and Travel Policy
o Understand Export Control Overview
O Risk Assessment
o Check Elevated Risk & Travel Advisories
o Have traveler complete pre-travel assessment
0 High-Risk Travel Exceptions
o Undergraduates may apply for an exception if criteria are met.
o Grad students, faculty contact Global Risk for risk mitigation strategies.

After Travel is Booked
[0 Travel Registration
Register all international travel. (Follow detailed instructions.)

o Option 1: Book through Stanford Travel Program (recommended).
o Option 2: Forward itinerary from Stanford email to Stanford@tripdata.crisis24.com.
o Option 3: Manually enter details in Crisis24 app/website.
o Option 4: For groups (10+): Email spreadsheet to Global Risk.

O Assumption of Risk Waiver
o Obtain Stanford University Waiver, if needed. Use decision tree for guidance.

Preparation for travelers
[0 Share Travel Checklist
o Encourage early visas / license procurement.
o Recommend visiting a travel clinic.
0 International Academy
o Assign the International Academy. For a customizable course, email Global Risk.
[0 Pre-Departure Orientation
o Encourage attendance at a Global Risk Pre-Departure Orientation.
o Request a custom session for your travelers (globalrisk@stanford.edu).
[0 Off-Campus Housing Tips
o Share off-campus housing checklist for securing safe lodging.
[ International Travel Assistance Program
o Remind travelers of support available through Crisis24/Zurich and the International Travel
Assistance Program
[0 Download the App
o Require download of the Crisis24 mobile app

Preparation for host organizations
[0 Hosting a Stanford Student Intern
o Share Hosting a Stanford Student Intern with host organizations.
o Establish check-in/communication plan



https://international.stanford.edu/international-travel-policy
https://fingate.stanford.edu/business-travel-expenses/business-and-travel-expense-policies#anchor-10621
https://doresearch.stanford.edu/topics/export-controls-overview
https://international.stanford.edu/elevated-risk-travel-advisories
https://canvas.stanford.edu/enroll/JHGMA8
https://docs.google.com/forms/d/e/1FAIpQLSdHzthlJCgBQoWe3mzPIqqO1M9dEYbTtYiHXJnVEtDjuOLiew/viewform?usp=sf_link
https://docs.google.com/document/d/1G4GQXCtND4jOTeAWzyFmBgRw2n2Vpg_b/edit?usp=sharing&ouid=103538722394099385286&rtpof=true&sd=true
https://international.stanford.edu/booking#Register
https://fingate.stanford.edu/business-travel-expenses/business-and-travel-expense-policies#anchor-44526-content
mailto:Stanford@tripdata.crisis24.com
https://drive.google.com/file/d/1pfm69GSojvecPN0VFbvBvKlADpXvDNga/view?usp=sharing
https://docs.google.com/presentation/d/13LMxn91Zlwt1t-OdzRMITCk9zS7zGJ1O/edit?usp=drive_link&ouid=112662542950325145288&rtpof=true&sd=true
https://international.stanford.edu/forms-checklists
https://visacentral.com/portal?login=stanford
https://vaden.stanford.edu/make-appointment/vadens-travel-clinic
https://canvas.stanford.edu/enroll/CNYLEC
https://internationaltravel.stanford.edu/pre-travel-assistance#PDO
mailto:globalrisk@stanford.edu
https://international.stanford.edu/booking#FindingAPlacetoLive
https://internationaltravel.stanford.edu/
https://internationaltravel.stanford.edu/
https://international.stanford.edu/hosting-stanford-student-intern

During Travel
Emergency Contacts

O Crisis 24 Hotline +1 (443) 716-2305

o Foremergencies, medical needs, mental health support

o Fornon-urgent support, may email support@crisis24.com
[0 Stanford Travel Emergency Line (STEL) +1-833-496-0303

o Toreach the Stanford Global Incident Commander.

Post Travel
Report an Incident

[0 Post-Travel Incident Report
Report Academic Year Data
O International Fiscal Reporting
o Global Business Services will reach out to request specific details.
[0 Open Doors Report on Student Global Mobility
o International Affairs (in interim Global Risk) will reach out to request specific details.

To contact Global Risk, email globalrisk@stanford.edu.



mailto:support@crisis24.com
https://docs.google.com/forms/d/e/1FAIpQLScd9JdSe6xhRlWSKP0BsmEVmcQ8ANkgBY25rdsnUKAjmulaEA/viewform?usp=sf_link
mailto:globalrisk@stanford.edu
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